
Guidelines for the conduct of

TERM –1 Theory Examinations

for Classes X &XII

PRESENTATION

ON

Session 2021-22



DIRECTIONS FOR CANDIDATES/EXAMINERS



TERM – 1 Examination for Classes X& XII

Exam Centre – Own school

Encrypted Question Papers will be sent to school in log 

in ID /Exam Centre in the morning.

Exam duration

Writing Time :90 minutes 

Reading Time: 20 minutes

questions in Term-I
MCQ type

Each question will carry
equal marks and candidate
will get options.



TERM – 1 Examination for Classes X&XII

OMR sheets will be

available on CLOUD & to

be downloaded from there.

Exam Centre – Own schoolQuestion paper to

be printed in

school only



Evaluation will be done in 

the center of exam & OMR 

sheets are to be sent to 

CBSE.

Five circles will be provided in the OMR sheet
Student should write the correct option -a,b etc and

then darken the oval also.
For eg: if ‘a’ is the correct option the student will write ‘a’and  

darken the oval for ‘a’also.

Hand written answer will 

be final in case the answer 

does not tally with the 

darkened circle.

If 20 questions are to be attempted 

out of 25 , student will completely 

strike off by putting a line on the 

unattempted 5 questions



Sample OMR SHEET



EVALUATION OF OMR SHEETS

Answer key will be available by

12:00 noon.

Evaluation by teachers will start on the same day

upload no. of correct

answers.

For eg: if 20 answers are 

correct evaluator will

write /upload only 20.

Calculation of marks will 

be done by CBSE

All details of the students will be 

already filled in the OMR sheets.

Only Question paper set has to be

filled in by the students.

Evaluation Timing : (12:10 - 02:30 p.m.)

The evaluator has to only



PERMITTED ITEMS INSIDE THE 

EXAM HALL

(a) Admit Card

(b) Stationery item i.e. Transparent Pouch,

Geometry/Pencil Box, Blue/Royal Blue Ink/Ball

Point Pen, Scale, Eraser

DRESS CODE FOR CANDIDATES
- School Uniform ( grey & white)
- Hair cut

(NO FASHIONBALE HAIR STYLE, HAIR SHOULD BE WELL
GROOMED)



Candidates will not be allowed to carry the 

following items inside the exam room:-

(a)Any stationery item – such as textual material (printed 

or written), bits of papers, Calculator, Pen Drives, Log 

Table, Electronic Pen/Scanner, etc. 

(b)Any communication device – such as Mobile Phone, 

Bluetooth, Earphones, Microphone, Pager, Health Band, 

Camera, Smart Watch etc. 

(c) Other items like Wallet, Goggles, Handbags, pouches, 

etc. 

(d)Any eatable item opened or packed, 

(e)Any other item which could be used for unfair means.



S.NO DO’S

1. REPORT TO EXAM ROOMS : 9:00 AM TO 9:15AM, 

NO ADMISSION TO EXAM 
HALL/ROOMS  AFTER 9: 2O AM 

2. ADMIT CARD TO BE SIGNED BY PARENTS 
AFTER VERIFICATION OF THE DETAILS.

3. IF ANY DOUBTS REGARDING CBSE EXAM 
& INFORMATION ON THE ADMIT CARD –
REPORT TO CBSE TEAM (Mrs. Jasmin, 
MR.JOBIN, MR.RAJARASHI)



❖ A seat marked with his/her roll number will be allotted 

to each candidate. Candidate will be required to find 

out and occupy their allotted seats ( 12 candidates in a 

room as per CBSE roll number).

❖ No candidate, without the permission of the Asst.

Supdt. Shall change his/her seat or the

examination hall until the end of the examination.

No candidate shall speak without permission. If it

is necessary for the candidate to communicate

with the Supdt. he/she shall stand up in his/her

place and Asst. Supdt will see to his/her

requirement.



❖ The OMR sheet will be distributed to the candidate between 09:30 to

09:40AM, during which the candidate would write their

particulars on the answer book and the same shall be

checked and signed by Asst. Supdt(s).

❖ The question paper will be distributed at 09:40AM. From

09:40AM to 10:00AM (20 minutes) the students would

read the question paper and plan a proper strategy to

attempt the questions.

❖ At 10:00 AM student will start bubbling(answers) the OMR

sheet. Writing time:10:00a.m to 11:30a.m. Students can go

home at 11:45a.m after examination.



❖If a candidate writes his/her roll

number or puts any special marks in

any part of the OMR sheet etc. other

than the space provided for the

purpose, he/she will render

himself/herself liable to have his/her

paper cancelled.





You should carry only Blue/ Royal Blue ballpoint pen, 

pencil, eraser, scale, sharpener, geometry instruments, Admit 

Card etc. in a transparent pouch..
A candidate found guilty of any of the following shall be 
deemed to have used unfair means(UFM) and his/her 
examination shall be liable to be cancelled and result 
withheld. 
He/she may further be debarred from appearing at any 
examination of the Board for a period of up to 05 years.
➢ Writing name or putting signatures or any other mark in 

the OMR sheet which disclose in any way of the identity 
of the candidate. Roll number is to be written in space 
provided for it and nowhere else.

➢ Having in possession books/paper/notes or any other
material or information relevant to the examination in
the paper concerned;



➢ Giving or receiving assistance directly or indirectly of any kind or

attempting to do so;

➢ Writing questions or answers on any material other than the

OMR SHEET given by the centre Supdt.

➢ Tearing of OMR SHEET

➢ Contacting or communicating or trying to do so with any person

other than examination staff during the examination time in the

examination center;

➢ Taking away the OMR SHEET out of the examination hall/rooms

➢ Using or attempting to use undesirable methods or means in

connections with the examination
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